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SECTION A: DEFINITIONS

i. “Accounting officer” Tha municpal mansgar of & municipality & the acoounting
oifficar of the murispaily in (Bms o saclion 80 of Be MPWA

2, "Approved budgel” means an annuel budget approved by @ it pai Souncl

3, “Budgst-related policy” means a policy of @municipaity sfectng or affected by the
annual budgat of The municipality,

4 “Chief Financial Officer” rmeans o perpson designated in tarme of the MEMA wha
parforme such budgeling, and olhar aubies as may n terms of section 72 of e MEMA
De dalegated by e aoceanting oficer ko e chiel linancial officer.

5. “Capital Budget” This i= 1he ‘astimated amount Tor capita ems in a gen iscal
period. Capital ilems & fixed asseds such s facilites and aguipment. tha Gost of which
|5 marmnaity writtan oft over 8 numbser of fiscal perods.

6. “Councll” means fhe councll of 3 municipality refemed 1o En saction 18 of tha
municips! Struclures Acl

T, *Financial yaar' moans o T2 rmonth yeas ending on 30 June,

B. "Ling Maim” risans 8n sppropration fhal ks i=mized on 8 sogaratd ling 5 o budget
siopled with he ides of greater conbrol ever expeniiure

8. "Dperating Budget” Tha  Town's firancial pian, which oulines  proposed
expardituras for the coming financial year ard eatmales the revenues, weed b Rrante
tham

18, “Ring Fenced™ a&nr axciusive combmabion of Ene Sems grouped Tor spacilic
purpoees for nslance salanes and wages.

11. “Bervice Delivery and Budgot Implemund Pian™ a datailed plan
approved by The mayor of & murcipakty n lerms of secton 53101} (=) (1] of the R dad
implementing the municipality's dehvery of munstpal services and s anous bulgel.

12, “Wiremani™ ig the pooess of ranslering an approved budget allocaton from ane
apeseing line ttem or copisd project (o enother, with the approval of the rdlgvant
Manager To enable budget manspers 10 amend busgats-in the lignt of expedance or io
refiach anficipabed changes.

13, “Vote™ mears ond of the main sagments mig which 8 budget of s municipality is
dividad for the agproprialion of funds for the oiferent depanments o functone! areas of
ths municealty, amrl which specifies the total amount thal & agpropriates for ihe
purpoges of the departmaent & funclionsl &fes concarmad
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chanfor Lpltabon coe 2 : an-a and conbaveus baie in addien ta

u—mﬂ—m—mu—m—a—mm
R GhasrimaraE,
“Apcoommodation esteblishment mesre o Guesthouse of Beo 8 Breadas.
(8} n ‘Goest House™ means o dweling howee which = ead for the pupose of letting
nedviduml moms for: resdental ascoommnoation, win o withoo meals, and which

necasds ha resinciors of & bed and braakiast estatichmant | Incsdss Sef Cabenng
1)

&} “Bed and Breakfasty” asiabishmant means s dweling house or secorsd dweling Lk in
mmwwdmmm house supclies lodging and meals for renunenstion o
trangiend guesi who hiwe permanent resdence: ehesthens.

“agricultural purpose”, in relabion o the use of & propedy, exdudes the use of a property for
e parpase of soo-touriam o for the trading o o huniing of gams:

=annually™ meane oncs avary Tnancal year:

R e
Arom T

“Baovia-fioe farmsers” mahns 8 Genune o feal firmed ahose domirend noome & generated rom
faming activiies. on an agriouluial cropaty, sdfnin the Bilou municigal ama, and & aeed by SARE

a5 @ Dong-fics R

business”™ mears e scivty of buyng, sellag or rede in poods or services and inchudes &y

offica or giner acgommodatian pn ihe same erf. he wseaf which is 0 sach b

wih tha &xclsion of the Dutnedss of finig. agicoture. fanning, o Biler alla, any abher

beupiness consaimg of cutheaticn ol smis, i gathenng in & Gopa or s meaning of vestock or

congisling of te propaganon and harvesting of figh or other aguatic oroansms,

“entegory” -

(&) i refEton D BRopEmty, means & GHagaly of prapety BMErmined in wems of seotian & ()
of he Ak,

B o Feiaon b cWNBIE OF DrCOETY. MeAns & Chlegory Of DWNers Calarmined i [arme. al
suchon 156 {2} of the Act:

“districl manapermanl aea™ mesns & par of 8 dsircd monicipeity, which o larma of sedion &

af the Wunicipa! Structunes Aot has na local municipaity anc & govesrsd By thal municpality

alane,

“digtriel monicipafily” meand & metcoaily el fee muticpsl ensiutve Snd IR

auihestty in Bnansa el inckices wovs Uhn one Muenicpally, snd whieh o desoibed nsecion

165{1] of the Sonstiuton as a ¢atogory & muncipalay

B L T e R P R T L e e

“NWakirs Resarvas, Eco-tourem properties. Consevvalion Areas, Open Spece fops M, mesrs

and et procemad i bemns of g Nalions! Sreonmanisl Managemend Prosociad Anes A

ﬁ.hamm.ummmmﬂhﬁmmmw At 2004, Act 0of




"smedusion™ in relofon o o municipalty’s Tating power means & esiicion of thal power &
provided [ar in section 17 of e Act;
“exemption” n relsbon 1o the payment ol a rele, meare an exempbon granted n tarms of
BECEON 15 of The 01
“Himancial yaae” masns the pedod deding from 1 July in a3 year 1o 30 June of tha nax vaar
“pame farming” maans agrclional propeily o0 which the trsding in - or the usting of game
e place.
‘hopsehold Income® srasad Bie ncome acoruing too all mwmiters of e Bousehohd
parmanantly rediding a1 e sddeds. I incudes insome of spoimes;
Vingomae tax act® mears the incoms Tag A 1982 (A 58 of 1082)
“indigent parson” means 0 pOrENN WhosE Noussholl mcoms doss riol saceed e minimam
hu:u&ﬂldkmmxmdlhmmdwhml;
“fand reform beneficiary™ T refation to n property . mesns a person whos

8} acquited tha propaty thiough-

i this Prisvmtiial Land grd Asslstance Aol 1893 (Ac 125/1893),

[ the Resttuton of Land Raghts Acr. 1994 [adr 221359

[} holoa the property st b ihe Communal Progesty Associalions Act 1508 (Ao 28 of
1HREE o
fej ot of acguires Be propay noBarms of such ol lart i=nore reform sgishalion as
may purBuant 10 pector. 2448} ano |7} of tne: Conatitutinn Do enaciod afier s A has
Eaben s,
“land Wnure ight™ means an pid order nght of & HEw afdat righl s defined in section 1 of the
Cormmunad Lar Rigals Act 2062 (Act no, 110f 2004)
“locs comemanaty”, m nHafon fo 8 municipaite—
& rreans hal body ol sefsong comarsng—
i Irser remadinds of the municipaly,
{ily  the reopEyom of the: municpainy
iy any cial organisabons  and non-goverenantsl, prvata eecir o ool
orgaraatinny ar Dodas which g ireahed i local afsrs within the mumcpakty:
ard
vl wiskors ard olher peopie residing outelde dhe munksipaity who, beceuse of their
peasenca inThe municipably, make use of services o Bcilfies proviged by the
mairdcipality,
b} moludes, mare apecticaly, B Door and oner dBACVERTIRgED Secions of such body of
RN



“local municipality” means A muncoaily el sheel Muticpal axeculnd and ogEiatvg
aubhority i1 ds dris welh 8 dRel muncipally withm whose areb 1 e and which &
described n ssction 155(1) of Be Corsliiubon as A category B municipakty;

“market valug™. in relabon f0 o0 proparty, means tho valde of 1he propery dalomingd 6
accondance wih section 48 of the Ad,

MMEC for Local Gevernment™ means the member of the Executive Courni of & pravince who
s eaponsibie for oAl povermimer in that Drovinoe:

“mining”™ means any opetshion o aclivity for exirBating ARy ImhieR 00, 0 of unoar the aarth,
water o any fesatud Saposit whatel Dy undongroand oF open working or oifmreesa and
Nciudee By Gparston or aclivity fiodental Sesoio

“minister’ means the Cabingt member responalbls for lacal governmant:

“matiple purpases” in relatian 1595 OpETy, MEaNE Tha use al & EOpany for mens Thar one
parpose afd canmal 8 AtEned o' Fnjs calegnry

“municipal councl” or “councl” means 3 mumcioal councl referrad i s seckon 18 of ke
Municpol Structures. Act,

“Mynicipal Finance Management Bol' means the Lozal Gowermert Municipes Fiesnco

Manacamant Aol 2003 (Aet 58 72005

"manicipality”—
(e ab & corpormla enBly, means 8 municpalty described i section 2 of tha Muscipal
Sysierns Act and

[ @8 B geographiGal Ared MEENS A MONcirsl Sres demascaled i kerms of the Local
Govarnmant Municipal Demarcaton Agt, 1998 1Azl No, 27 of 1998]

“rufiscipal Manager” means @ person aapointsd o berms of seclion B2 oF the Muricdal

Shruthines Sol

“rrundcipal properties” means thoss propadies of wiesh s muncipaiily 5 Me owner;

“Municipal Byslems Act” maans tha Local Govemment munipal Systems Act, 2000 (Ao 12

000

“newly ratenble property” msens any ralpabie propedty on which propedy Ml wers ot

ipead batane the and of the linancial yesr (2004 oreceding the dese on wiuch this Ao fogk

aftect (2 July 2005) sxcluding & proparty which was mooreclly smited fom a vakussion roh snd:

o thad rempon was nod mled Sefork tha dane!

“pocupier”, in ralation 10 8 plopary, MSEes & PRIEIN I Scius ocrupelon of & gropey wisther

or rol thal passnn nes s nght io oocopy tha propety;

Mo —

(] i oreintion to propesty refareec 109 paregrapn (57 of the defintion. of “propey”. means—
0 BOFEDT i wnose nEme cenerenip of the oropsy s regstered,

-] 1 retalicn e & nghl mifered to 0 peeagraph o) of the gefinition of “oropedy”. means a
persan A wise RAME The gh 15 rBgiEtered or



fak

in relation fo a-land benum rght reterred io in patagragh (cf of e definivon af “propany”

Fising G porsen nowhdse name i nghl 8 egEberad or 0 shem @ was grared n

lemng ol legisiaton, providiad that @ parsen mentoned bedow may 1of the purposes of

1Rig ACL be regarded Dy @ rumsopaitly a5 Se ownar of & popesty i the Tolowing cises

{it A tristes, Infhe case of & propenty ina trost aecludng state trust lard:

1] Mﬂmum.lnﬁmﬂapw,m;mum

(W) 3 frusten o qusdalor, in the cass of & propemy, a0 insalvar eaiats or in
fudatian,

¥ & pudicl managsr ™ e case of & propedy, i e estele of o person wedar
fueticial managesenr

Iw} @ ciralo, in the case of 8 properly, 0 the estale of & parson undar CurRieeRED;

il BN wsireciuany or glher person i whiss rame & wsadriacd or odher porsonat
Setlude i refientd. in the caso of 3 property thnd 6 subject 10 2 wsulned or
DAeT [ErS0na | BarilLItE

() & lessea, i iha case of & progedty that is rogsicred 0 e neme of & Muncipaity
Ang o wased by 4 o

(<t} B Buver. o Fie ckse of & prodany thel wad sold and of which possassion was
fven 10 2he Duye® pencding regisiralion of cWmBrERE ke name of the buyes

“permittod use”. i ralsbon i s propedy, means te imiled parposes lor whick the propey
Frivy b Lsied I larms &f —

]

Ay rasinclions iMoo by =

L] o cordiion of e

() & provision ol & lown planning o kang e schermo; or

L{i1] any egEahon aipltable 1o any specihc propérdy or properlies; nr
arny allestation of any. sucn resrcEaNG;

“person” idudes i orgisn of e siate;

“primia rate’ magns the orime rais of the bank whane thu ormary accoant of she municinaity s
kit ploa 1%

“privEie opin Bpate” MEInS ey land n privaie ownErsME UEEd prmarily s 8 preate site for
pray, rest or recredlion willsad Frsncial gain

“propenty” masns—

(el

B

L]

immoyveble propsy regsersd nohe name of @ RErEDN, iINGuing, in tho case of &
Betixingl bie scheme, a sechonad tile ant registored in the name ol & person;

& night megisieced agansl immovabls procety i e nama of a person, mEcuting B
morgane Dono regehersd agains) e propery.

Band e rghl regatanad in the name of @ pRRESN o granied b & person o ierms of
Iegiation

"proparty reghste’” manns B ragstar of sronettios refEmEd S0 0 580000 23 ol the Act



“protected area™ meard G0 8768 hal & o nes o be lsted n the regisler relemed lo in Fechon
10 of the Malional Enyronmentsl Management Prolecied Areas Aol 2008,
"public berefils arganiaation’” moans an omonisaton condusting specified publbe Beneil
Brlivites a8 defingd N 1he BX and regElred 0 lems of the oome Tax Act for By redudlions
necacsn af those aclivilies
“publicly eontrolled"” mears ored by o0 albar wigs under he conirs of an argan ol ihe Ee,
inciicing. |
mrapmmwmmm&mmum.wmm
{b) B munspality; o
&) ‘& municipal sty as defoed in the Monicpsl Syabems Ad
“public service mfrastructure’’ mesns pubidy corgrobed frasiruciung &5 delemined in lemms
of chapter 1 of the: Local Govemmont Wumicing Prooerty Ratos Act (A 6/2004)

“Decupationnl Practice”

“rate” means o muropl Ee on propety enviseged In secton 2290 1a) of the Conglitution
“rateable property” (S propety on which & murecipality mag 0 feems of seclion 2 of the
Al ey & eaie Bxchoding property fuly mociuded from thi lovyirg of rabas in terms of secticn 17
oF the A0
“rm“,lnr'lphr.-lr:qrﬂmﬂnnﬂnmﬁy.mﬁ&&mrmmmmw1h
rata payable an i proparty.

“Reduction”, in selalcn o A rate cayabie on A property, means e ewsring of the smount far
WARICH T PropEy wis vaiied pnd e miting of the: property ai that iower Smount,
CRusidentbal property T et
e A Creman el med e B o s e e S S A IR S AR TS S e R

Ay A Pl s SEa Bk ik ol ek
PR R R T A e - 1 i e
9 Lo e el el T Bl it il
AR RSO R L T e
T T, H ] arlBsr g - st Gl Gl S0 LFukeil 3Rl SR Glaiis i Ris.

“Resideniial propery” reans § propecdy nohuaded in Mo wadsanion mE i terms of sscton 4573 of
e A jread will sactour B @b recssnha inctusie of @ suls of moms which lbems & fing ond bhad
& e dor Fabtallon purposss, or-s  molple oibac o Sudh WS o 8 pedrarty,  elaiing
pstmbichmards wils §F o fesy bedmdna peed o I i ol el ockachingd foons ke
resirerhal acoomnodation, seciaing of coormoaRion astabishmans adff 4 o moe baroome
Fesiads, boarting and urcivtaking, o, place of nsdadtion and sedioms e dnils.

“Rursl Lifestyte™ mears nons=iran domeshs poperies prmanty ased e rescents papases.
“EBactionad tithes Act” means te Seotional Tites Act | 1588 {Acl 95/108E)
“Seciional title unit™ means @ uni defined in section 1 of e Bectiora! Tilles Aci,

“Specified public benefdl sctivity” msans an Belvly ImEied @ dem 71 lweifare and
Fumantasan ). item 2 ealth carg) and lem 4 (acocaton and cevelopment] of Par 1 of the
Mmih Scneduis bo bne Incame Tax Act



“Stabe-gwned properiies” iheans properles swned by the State, which ane not nouded n e
definition of pubiic serdoe infrasiruciuse i e Act Thess sipte-nwned proparies s classifed s
Eplias:

{a)  Hlabe propertes el provide Ocal senioes.

(o)  Stale properes that provide reganalmunicionl dsinctwide’ et ecs Betwts,

fe Siale properties that hrovide provincialinabonal senics

“The Bcl” means fhe Loos! Govarnmant Manicipal Propedty Rates Act, 7004 (N £ af 2004}

SN RCENL LB s £ o wisie i STl TR S e e,

o ines MWWMH

15 s & 5
3 u T RTI - ETHET 8

e s b
“Vaeant ang “means End whive no immovelie IMprovemrants have bosn recied. Vecant
land can be classified as follows:

st el

{er) Fesievilisl vcar, iraans & propety andisked = wlustion ml in e of section 452 af
e Ac {reea with section B} ax vacan.

ft) Bummsss vaennd means @ gropeddy nckoes @ vakaton md o iems of secton 2457 of
mmmmmﬁum

o) el Indlasinad vacant mmans & promety incioas O vallaion ol i tanrs ol sockioe 4502
AF i AET [Aadel wrlth 2achan B) A8 indusial ok

3, FURPOSE OF THE POLICY

Tra purpeses of Me pohcy oo te;
(1] Comaly with iPs provisians. sectan 3 of the Ao
2] Dateernics criléein to ba apobed for-
a) 1ha ievying of Jiffaranitial rates for dferent CatenOnes of Droperties;
) mammpbons
a1 grants ard robates. and
A} rebs incredves
(3)  Deterrira of prowcs cribens for the deterninaton of -
a) calegores of propories for the panposs af levying diferent mises; and
B} Eatepanes of tibars of prebarbss kit s pumess o the graning of axsmetions,
rebabos and reductioms:
(4] Detarmind how the municipadty's powsers must Ba exercised in relption fo mudl
[rrpots photer s,
(5 Iderdily and provicde easons foe
) BSERAENTS, TEDDGIS and rpduatans;
bl seciusons @od
£l RS or propetiies that mi:et e phases R
(B} Taks irde accoum the effec of rales on thi poar



(Tl Taks mio account the effect of raies on organsslions conducting specified publc
pnfit activities @nd repabered in teem of e tocome Tax Act tor tax exempbons
besauss of Ihoss BOUWSE iR e caze of propety cwned and uSed by such
organisations for thase achivilies

{8l Toke o secount i sffect of res on pubbe senice Ifmsirchg.

|8)  Dolorrine Measuet it promete loce seonomic and sodis developmenk.

{10 Ity af rateabis propeny hat i pal rated

4. POLICY PRINCIPLES
The rabes policy wil be Basad on e Tolkwing procipies:
(&) Eouity
(b Afardabling
i) Sustmnobeity
1d) Cost efhcuncy

T coundil shall as par of Bach sl sosrsting bodged companent imaose & fle i The rend
on e marke vaioe of 80 relalie prOpSny 85 feToried in the muncipaley's yaluabon roll or
supplemmentary valusiion ol Ratanle propery shall inchide any nghts registered agninst such
peoperty, win the censpton of & modgage bond

'ﬂ'ﬂmwﬁwuﬂmﬂmlmlmmmﬂ'WHWHMIBWHMHIM
CEABUIMET DD MS8s Cwar (ne p'qr.nuprm.rqﬁnfhum:-lmlu which tha incroase retates

The councl shall, m mpoeng the rate ol oadh irandal year, ke pope sagnisance of tha
aggregEle bumien of rEles A RErVICE CRATGEE On MeprANRAIASYS DRODETTY OWDETS. in The
vawitais categonies of oropetty anarshio, and of the extand tn which this burden o of rmaing
coEmpatEne with the comparabie Durden in alhir rumcgaiies witin he oG sooromes Tepon.

The councl ghall furthar, in Imposing the reia tor each financad year, striue B0 ensee thal e
aggregate budgeied revenust fom property rates less revenues bepone and less any
sarfrbutena (o the orovsEon e DEd debie, equa &l Besl 1% (hwenly fve pemcent) of he
MUl apgrepsie budgeied ot ievanaes for the finpncial year concemed | By doing s,
the munacipalty will ansure thal ho revanuee base ond the oolloct ablity of As revenuds remain
smumd,

Qeher policy princlplas:
{1} Al ratepayers. inoa spechio calegony. &9 deteemined by cownail Irom time 1o Ene. will



{2) Rndns will be ralsad in proportion W) The maront value of the prapery 4s determined by
ke mrisatipal valuer thbrough @ valuation prooess.

|3) The rales lanfl wil be based on e vakee of o1 bt poparties and tha smaur
rEgpared h’hmddﬁnﬂrhmﬂmmﬂnﬂmﬁmmmﬂnmﬂ
PrOfRE penerElSd on Wading nd SCONOMIC SEN4cEd B0d Ihe Bmounts fequired o
financs examptions rebaten BAO grents n-aid of reles & soproved by councl Fom
e bx Bieme

[4) Trading and economic serviee will be nng fanced and tanfls and senice charges
catculated m such m manner that the moome generated covers the oost of e services
o genErates & profi

[5) Progesty setes will be asend to fnance commundly and subsdised sevices and nol la
sebsdise radng and SooN0mic FTVCES,

8] Peofite on ading and econamis senices cin be Cied 18 subsidise community 3nd
Aunaidised aeryices

[7) The prowisian for werking cadital far community and subsdised servoes must be ecual
b the nonepaymen of retes during e pravious fnancial yese and must ned include
any wirkng caital roviEon TRIBEAG 10 DN and SLonGmss SerMGES.

(B} The mpome basa of the municipakty wil be potecied at 3 oosts, by (Tking
Examplians reduckons and rebaies

{9} The policy wil annually. curing tve Budgst oroeceBs be revikwed

5 SCOPE OF THE POLICY

This policy cocwnent guides the annual seifing vor mevision) of propety rales. B dous not maky
EDedhl propaity rabes propdsals. Dedais perEifang to the sppkcatoraof the varous properly
fales are pubished in he Frovincisd Gazefte and e municipaity scheduls of 1BTe, which
masl be mad n Conjunclion wilh thi= polcy

& BPPLICATION OF THE POLICY

Incimpaosing B rade in e rae for sach anaial opaTaing budget compdanent. the municipaily
shad grand pasmpbons, MEES and recichons 10 Re CAMEGRNNS O DRoDETTRE 800 CAbagones of
ingrmis s alicweed Top o this pdlicy docuomant

T CLASSIFICATION OF SERVICES AND EXPENDITURE
1] The Thiel Finanos Dfficer shall subgect 1o the guidelines proveded by the Wational Treasgry
aridd Mayoral Commitles of he Goundl, make provision for
ia} Tracing services
Iy Watar
i) Bleiraty
ie} Economia senvices
{if Rfuse ramova



{8 Sepwmrage disposal

Commundty services

Iy A petiution

iy Fire Sighsing se-vicas

il Local toupsm.

) Muneigsd planning

v]  Municsad oiulblic wirks. only in respect of the Toeds: of municioalbes in
M discharga af thair eaponsiiiiies and (o sdminister functions. specaily
samgnad o them under the Consttubion or any othar aw

Wi Blorm waker managenant sysiern in buill-up ansas,

Wil Tesding sbgulaticn,

will) Flied billbcands 5md e display of sdverieamants i puble places.

Iy Cemaleres

xl  Commiof public nusances,

xi) Contral of undenakengs thal sef Sguor be the pubic.

3] Tawrahip development,

=li) Facilkes for BCoommodalion, care ind buriad of ahimnls.

av | Faricng s lences.

o) Lisensing of sogs:

A Licersing mna conie ol enderbakiogs thal sl fbod o the putdc

] Locai amandies,

wil) Local spaent Eciites,

nx|  Murrapsl parks and recreatnn

a5 Murcipsl maos

ix Moy golulicn

i Pouinds,

xx  Pubic places

. Sl rading/sirsat §ghteg,

ol Fraffic and parking.

il Bunldog tontml.

aelv Licansing of molo: vehicing #nd Fanspon petmils,

axy halum resares

1] Fubsrdiged sorvicas

{1 Hsslh and ambulence
il Linravias and mugsumS
{TTH F‘rnd.nm'n_:l roas

1]



(2] Trakng an sconcmie services fist be ting fencesd and financed fram serace charges
while community ond subsidisec sendces will be fmanced from rafes, retes related
inCotta and reguatory fees, SUMIUSOE on e Mading and soomoma: SEndtes may be
Iranstered o subswisy e commuentty and subsadised senices

Wd’m

13) Expondture wil be classifisd 1 the folowing cabegaries.
{i}  Erpityae reisied cosis-wages and salanes
(i) Empiojaerolaied coms-ancil conlsbulicns
[0) Ramunerston Councliors
{) Bael and doubliul detst conzributon
U Godaction cadls
|¥) Doprocation
Ji) Cenara espanditun
¥l Renairy and marisnance
il Inlerest auperss
1) Bulk purchases
in) Conirasied sanicas
(o Grands & Hubsiders-pirofects
Tk Tols! expsriiung

i) Ingome
|} BurslusiDaficit
Cost Contras
(%) Cost cannes will De creatad 1o which thef cosis associated wilh Dréviding e seivica
= e slincated-
al by Departmand

o] by Sectiondservice. anc
o) by Dhisanisernce
{E) The submcire dassfcation of sxpeatiure mach wilh & unigue yobe wil be apobsd o
Al e cenired

i CATEGORIES OF PROPERTIES
B Citeia for determining calegosies ol popertes Tor ihe porpose of lewing
dBnrel redas and far the puposs of granting eeemotiars will be acconding Lo it ~

a)  ume of the proparty

=] permited use of The property, o

ok peographical sres in which fie prooety i sileman

B2  Categorses of premerty lof the municipally may inchica-
b)) nesEenben properbes;



(3]
(=]
dy
=}

=
i
L)
i
15}
i
e

busirsds and commercial popenins;
ndisiia] prope oG,

puban smnae infrastrocliene,
pubiic penefl orparusatona:
agriculiural propenes;
slate-canisd praperios
mrstipa proporios,

mulliple s properiies,

atcant iand

accommadalion eslabisnmants
eco-ounsm properiss

[FmE Mrming propemmeg

Progeriies wil be cafagored ns Snllows:-

B2k Farm properties used bor ~ (iv] resecential purposes | to inchide; Rural Lifestyis]
B.20g) Small holdings usod for- (1) residentinl purposss (o inchude: Rural Lifestyls}

) - Residéstid properies
il Singls Residsalial vacan
i Single Resgentsl Bult - up
{oly  Smgis Resdentin Deparure use
(v} Gunods Ragidental veeant
i) Geners Restenta Buli-up
N1 Gensral Residential Depariors 50
il Sectoral Tiig Schemes
[E4] [l mstitutional
12§l Festicteg Indistral sroperins.
iy nckintrind propenes
(i} Miisance Indusinal propedes
(v Uwestrated popers
vl ingusine
) ff Ceibrat Business and commancial sroseties.
fily Par urbiey Business. and commetcin propenies
(i | Busiress
{0 Farm propdrios used Dor-



L FOTCURLTE USRS
i business and commertial pUPOSEY,
() Insatrial |
(v fesidentEl purposes:
i seo-ituren
[ gam Barfmeng & nuting or
i) ctnecihan {1 19 (n)
i Faem proparties nol ksed for any purpose
gl Srab holdings used for-
i) Bricutural porpases:
iy resdeniia peTposes;
ity indissirial purposes:
W) business and chmmertial purposes;
{¥k Boo-toufism
3 paena farming & funnog o
W) othear in {110 ()
(Rl Siate-cwned properies
(i “Stibe propactieg thal provide (0cal servioes
(k) At properiies thal frondce segunalerecpast
dintrich-widn f msinews Services
i) State propertas ha provide prowvncalinational sarvicee
(i) Municipal praoperies:
(61 Putitic Coen Space
1 Tiowrs Piawinieny Scharmn Bardesfrbnn Edge
(i} ndiefinds
[} Subidvson srea
(i} Lisgnl Gowvermmant Basnar
0 Publc seracs infrasituctung
fx)  Prvately owned lownsdevsopments and apen SEATES SBrICed Dy (De cwrr,
1 Formal e elomE ssmerens oo slinds hol subdivided inde formal residentiol
shands
im)  Corraminal laad as defined in thi Commanai Land - Sxgnts At
(n} Siste trusl Bes
1@l Propories-
(k] acqgured tiough Pravieon of Land and sesistance A0l 1093 [No, 128 af
19503 or the Resttution of Land Faghis Acl 1954 (No, 22 of 1984) o
(i mumhmmmmmpmuim (Mo, 24 ot
100E].
(@] Frofectes areds.



gy Matonal monumants

{r1  Proparias swaed by publc penefit orjaniaakons [Far  of the Nirth Schedide of e
Ingoems Taw Al {5801 1962)

(21 Fropesss used bor muthals purposes.

fth  (iF Aseor

B. MULTIFLE PURPOSE PROFERTIES

Properiies used tor mulliple purpopas will be conegorized se Iolows lor raling purpases;

{13 The: enies propery can be celegarzed = erms of The permiied use of the property

{il) The salire prapaty cen De cHBJARTED (A s of the domanent (man or Drimany) use: o
{ill} The enbire propeety mest be calagoneed in lerms of the adlus use b catenordation does
nEt make ine unaythorized land vse legal)

{iv) by apporliching 1he: markel value of = praparty to the differenl purposes lor which fha
Droperty 5 used &% determined indem & [sategories of properies) abowe

If thee maaricat value of the propedy can be apportionsd, each portion must be categorized
aceording to s indvidual use s detarmined in flem B above. i the market valus of tha
property cannaol be apportionsd to its various use purposes, then suth & property must
bo categerized as sither (i} or (6} sbows and,

W] apphang tha melawant canl Bmound n o rand 18 tho corasponding ApODmOnNeD Maske
il

10. CATEGORIES OF OWHERS
Triesia - for detanmining Calegones of owners of properdes. for B purpose of grasling
EREMOTONS, rentes and rpcuchions will 9 SCCerTing 10 U
18y kg atatus of the owner of o property
b} spurcas of indome ofand monthiy howohoid inpome of the owner of @ propery
o} owners of propeny sfuaied within an ares sfecied by
il o cmasier vishin the meaning of te Dsesssr Managament Act. 20008 (A
no 57 of 2002 | of
[} arn GEhEr Sufus Advess sciml or soonome conddons,
() owners of resmenial propesiics wRh 3 marke! valee Dalow @ Geberingd threshoid; of
joh twners of pghouitiursl properies who are boma fos lermers,
11, LEVYING OF RATES
{1} Linbility for rates by propery awnees:
Rales wwod by & mumcipa’dy on A propony mast e ped by e owner al e
ey, subiotd 4 asclion 8 of thd Mumicpad Seslems Act
IR bwmars are jaintly and soviraity liabie for e amdund due lor rales on thal propary



Iri i case of agreitunal propey owned by mose (han one cwnar 0 undided shams

whorn fha hoidng of such undiviced $haces was afomed before e commencemant of

U sutdivigion of e Agricotaral Land Act (Act 7O of 1BTO) the municipalty may

cansgder the folowng colions lor detarmering the [adty for rates.

(1} B the joint cvwners ane bl avaiabie, the ssue of who s Do for rates wil ba desl with
B the contert o uhilher thay hises srtered |nlo 36 agreement or nod regarEng
payment of ralos iabtes,

Whare the jgint gwnars have @ witien agresment thal @ spedlio jor ownar i lnbia
far mll tve rabes, the mimciseity Wil old such & ot owrer Babilke in respect of @t
Fates. K condied copy of 1ha agresment mus e sUEmes o the munepalty.

Whara there s no agreement, the muncpaity wil holkd anyons af the joind oscem
rasponsibie for the whoke aroperty b hold any jainl ocwnet baly liabls for his undiered
shiri

(i) B 1he joil et e nof traceshie wiih the sxcepticn of one jeint ownar ard wch

AL CATIEN |9 OCtubynD OF using (he eftlire oropardy or a signiicand larper parson the
msirespality will bl ihal joind gwnst fabbe for the hti raibwes bl

{il} B B tracombie ik GWRET @ ofly Sing o botupyng 4 small porbon of the ania

proparty, e municpailty will hokd that jodot owner only resporsine for he oW
undidded snan o bt prope ty

{2} Meihod and fime of paymant

T municinaity will ressreer e rale levst 0 perodic msldments of sgual amounts
Fi terffve months. The naiaimant 5 payebio on or before the 157 day of svary
marh, folowirg ihe monit i which § bas bean leded, interost »41 Do chargad ar T%
Ao (i DR aeoss] rase dor any late mayments reoeived.
{3} Annual Paymant Arangements

By prior srangemant witn tre municipsity B mle may be peed 0o segle amount
belore 3 Seplomse of e paec | W ead ©, Dowavor, nOpEcabion mus be
submitled Defore 37 May proor oo e Snanc year of mplementation of ' the
arrangement. The Deector Fingncal Seraces will sonmdes any appicabons after
s il

(4} {7} Recovery of armear rates from ownes

As noon as the annual meles beoomeas ouprtue 0 the manthly fees nave besn resed B
iha ramaining moning in the francal year, an overdud aotiow: mus b ESued o the
v 21 e address selascied by (e dwnar.

It inere = nG resporse from tha ownor, a fwriber overaue Rrotes shauid be served at fhe
propary wilh & fidel hal e serdces 10 Ma poperty Wil ba lorminalod wilhin @
rEasorabie pedod the muimum being 30 dave afould 1Be fabes not be pesd or
salsfacinny arangamants made



This notize should snguirs whethat the tecupes is paying rent and other monies b oan
apant of he ownor and fha stale thel e rrunacipally can, egally, attach the net
payment (L. gross racedpts by the Bgent lese commission tee to the apent on those
gross receipls ) ds to Bhe awnar by the agent o seflle tha amears. Should e tanam
miuse 10 co-copraie. the sennces snoulc Do discoonected Bnd e othse cebd
m | ackians imj v

3 ¥
(4} (i) Recowery of arrear rates from fenants, ocoupiers and agents
I an mount due Tor reles leves o respesl of & properly & unpaid a%ies tha day
ditermned, e muricpality may recows e anount o whobs of i pan am s tenant o
aecupler of the propedy. The amburi the municipality. might recower from the tenand or
aczupies of the propedy & lmiled 10 Be amount ol the rent of oifer mongy duo and
piyable by fhe lensal o oocuper & he owner of Bhe setpsrdy Any smousd fhe
muricipalty resavers from e tenant of oooupeer of 1he properly may e set off, by the
IEnant of Decuer, QRIS ny Money Dk byt Jenant of Dooupeer o s cwner
Tho mumapalty may mooeer the amount dee for miles from an agent of the canes
afler I has givert weitlen nobce ko fhal agenl af person. The amound e municpality
may recover from the agent of olber pesssn B nbed 1o e amound of fhat rent
recetvad by The Sgent f pefsan. BEE The commission due 10 thal agent or person.
(subject to the Esisie Agenis Act TR78 (Ad Mo 917 of 1876 The agent or pihes
porson must o0 tequasl oy e municpalty, fumsh the municipality with a writhen
statemand specilying 88 paymends for fefl on e property received by kel sgent o
PEFBON -GUNNg & P0G Sebarmmined by e munscpalty
It thw rranagicg agend s dentfied thiough the enani's aesistance. B copy of e
rmabce, which was Served on tha berand, mosi be seceed on e agent staling thal
fRilure 10 CO-ORETRNS WOUK J6ed to BClon Deing taken aGRAEl the Bgant 8¢ wel &
the tnrminadion of the sanyces 89 The sapply Aodoess
Shauid he paymems by tha pgenl nod oo abi k0 rodaom tha Aream winn Tha nast
12 months, e mofiss mosl e attiched ood the et step in the debls mansgement
plan of e muicoaity rolementsd, The munsipalily may howsver decds o sxiend
the 12 month period o such iohger periad that Thay deam it Desan on the mant
5} debersnl of payment of rates Babifities
The muricipality will ponsider sach B Svely applcation for defarral of rales, LEking
b gecount the merits and deme s of sach and the financial irgbeations. hereal in
so far tho cosh-flow of the murvcpality is congemod
(6] Supplsmeniary Valuation Debils
In tne mesnt thel & propemy nAS Deen ransferred 10 & new owoet aod an
Supplamaniary Valuation ook place. ihe provous owned 35 wall &5 tha nevw ownar
weill joirily @0 Beparalaby be ekl reasonaible for the sslling he suoplémeatary rates
o,




(7 Orwnershin
Properias, which vesl = ine Mungpality dhhing deviiomments, Le, open spaces and
resads shaied b trarslered 8 he cosl ol fhe deyvelopat o e Hl.rr:q;.ii-_a.
Ummbm;mhihmwlhm:hﬂmdhw.

(B} Clwarance Cartificale
Rades Cleomenoe Condicobes will be vaid undl 3 June of o financad year, # monies
pad i ful until such s dals. Hewever, should afioereps request 1o estend shis
caificats for 130 diya beyand i date. aad this n of bme som the
ke of 30 Juane Ihe full new yEars rabes of ealimaned rabes Deooeme eyl in ful.

(8 Lavying of rates an' property in sactianal title schames
A rate on propery, which o subjecl to 3 sedlional Btie achamo, il ba levied on the
inciivichial secliornal EAls unils o the schams

DIFFERENTIAL RATES
Criteria for differential rating on different cate pories of propartias
The fallowing fias bagn ke info conpgesation far fhe puposse of
diffargntial ratiy
# The natee of the propésty, including is sensivity 1o rakng 5.9, agricufiunal peopediss
ol faF Fanvrd purDhESE.
® Wiicand @nd may be rabed Aigher {in berms of oenl amount in a8 rend) Be e monaspalty
= ancouragrg oeness ol vacant kand io develop 4 ard that owngrs shouid not use the
wacant End for spRcLUETon puTposa,
»  Pramolioh of el gad scanaim devslopirend of the moncipaly.

Difforantial rating among the varcs propeny categories will be dare by way of seiling
differert Cenl penowmt m dhe Rand for aach property calegory, miber than. by way of
reduclions BAY rabEten The: msdfiod @ Mo sagier for rale nayers 1 onderstang sind
promcins tha poncok of aFspananoy

(4] Diffemmelal rades ual B basd ol sxien] 1o which community ssrvices conemplated
- Secon T(1) (o} and sunsilsed sendces 0 T(7) o) of this policy ade prosided By fhe
municipality it respec of calegones of properies conlemplaled i Section & of the
palecy.

(ZiTne Dirgcsor Finencial Soraced will sanually caoculale e cogtt of fhase sanscas
w0 ceterming (hrowugh & pubc parvcipalion procnss 1o which moenl se serices am
imad by ihE vaEricus calBgones ol relepayens. Inpuls from ropresontatvgs from tho
vancuy calegotes of ratenayes must be consedered and agreed wpan.

4



|3} Difiprent categories of properiss may pay dffensnt raies in the rand based
o tha kel value o Felr proparies:
13, IMPERMISSIBLE RATES

A municipaity may o Svy ihe following rales in ferms of sections 16 015 and 17 1) of the Act:

14

[
L]
i
L]
vl
(1]
(v)

i)

f}

{=f)

i

Rates thal werald prapudics national soanamic palizies.

Fiates thal would prejudcs sconsomc aclivties acrors bourdaries
Fates thal wouid prajudice national mooility of gooos, sencas, capis
0F labear

On i Frsl 300 of marke value of public sorvica Infrasiruciues

Oimv aniy part of e seashore as defined n ihe Seashone A

On arjy part of the terrional waters of e Republc v lemis of he
Maring Zones bzl (1541958)

On gy siand of whech fhe siate 5 the owner ncluding e Prince
Ewasd isiands

Oin a specisl nalus esere nations! park o nature resens Witin ha.
maarig of the National Envronmenia! Mansgement: Pratected breas
Act. 2003 {Act no 5T ol 2003, o of & nalionan Baoranica: gandan silker
ine mzaning of fe National Ervarenment Managemient Blodhverciy
A of J0DA[ACE o 10 of 2004} whieth are not devoloped o used for
commesal Dusiness of reskbantial sgriculiual purposes.

Cet.a rmungdat nghd sethin (ha dotinion of propeny

On & prapedy belgnging toa land reform beneficiary o he of har
hpirs, pronveded thad e exdlussn [Spass e weacs Trom 50 dels on
which sugh beralcery's IR0 wWBs mEsiered o the ofice of the
Feguirar of deeds

On g irst RY5: 000 of the racked value of a propeny essgned m e
valalon 1ol W supplementaty vakiation ol 1o @ caegony determinsd.
ae fesdential propeny of mutiphe used praperty provaded that one o
mare garnponent i used for resdentas punposss,

On peogesty ragisiersd i iha name of and used primarly 85 8 olace of
public, worehip Dy @ religous cOMMEy. NSLGNG A officie
fesidence regelered in the name of el cemmunily, which s
Dcufsed by an office-baarss of thal community who is. olficsbas al
sarvicen al thal place of worship

(The exclusion lapsos. if rod usod for (e purposas o3 dodicabed
abave)

EXEMPTIONS, REBATES AND REDUCTIONS



t4{a] In impasng (e saie in the Band for sach annual operating budgst component, the councd!
&hall grael e fofowing exdimpbond rebates and recudions o the categories of properties
and categories of cwners. indicated, but the councll reserves the right to amend these
exempiions, rebades and reductions if the circemstances of a particulas snnual budget so
dictates

L) In gelorminng woether & Dropety jorms pan of & paricular calegony indicassd, the
maunicipalty shall have regerd io the actual yse io which the miivent property i pat. 0 the
cage of wscant innd not spackeally mcheded in any of e categones indicaled, e pemilled
uge [preng] ol the propemy shall getaerning into wiich cateqory it Galts,

Muricine propesties shal mcluoe propenes caned by munipst enities

[ HGTE: In terms of Section 17{1)ih} of the Praperty Rates Act, the first R15 DOD of the |

rioat walug of all residential propecties and of all propertios osod lor MAATElE purposes,
provided one or more companents of such properties are used for mesidential pusposes,
b5 exempl from the payment of rates. This amount is R15 0040,

14,c) The counch prants sxemplions, reductions and robates i recogniticn of Me Raliowing

faciors:;

& Thie inagilly of residental proparty e 10 pass on the burden of mies. 83 spocsed 1o
the abddy of e owners ol busness. corimencal, tusivial and cerlaen ofher propanies
o rRRovEl §uln fales & par of the. expenses assodaled wilh the goods or services,
winch By produns

. Thay need K acoommadale indgents, e aficent pensioners and peapks depending on
wooal granis for their boeihoog

- Charais tam potanhy withoul ncome

- This Sariicls orovicked (o fhe communily by pubbs seevicon organismions

- The waive o agroofuel acbvibes o e losal economy coupled with the iz
eGP Baeachs sxtenfed 1o such activies, bl atee 1axing inlt BSC0WL e muncipal
seficet pitneded i muniopal resonts whio gee ampioeed o such actdbes

. Tha res 10 praserva e culural hartage of the lceal community

bl



. Tha ngas fooencourage. fe sapanson of publc service infrastciue

. Tha indigpansabls condibulion which propory devaiosers [espaciplly 1 regard io
cotrenencial and induseial  properly  developmant make 1owards e Goonomic
cweipment snd the conbrung nescs 1o encourage such develogment

. Cramars of property siuated winin an area afscted by n disastor witfin fre meaning of
the: Disasler msnsgement Act o any other serious Bocial o economic condiinng

- Cramers of rescential fropediss wih & =arcat valus owsd than B0 amoun] Salarinea
[y th mumicavily

e O AR R R A Wl 30 Do fido farmans

- The requiraments af the Fropeny Rstes Aot no. B of 2004

The municipal manager shal ensune. that the revenues fomp " pect of the feregbing
tebales slc. are appropristely dsciomd in each Bnnusl cparming Lbudget sempanent, N the
arnial fnancial detements end annual mport Bs shioulaied 0 section 193] &) of the acl and
thast such rehates an Ao cloarty idealed on he rtes accounts subsmitted 1o Sech praperiy

Q&4 Al apphications musl e eddressed m witng oo he presoited applicetan form 1o e
manipaiiy;

A BARS tax xmmption cerficats ¢ sufficient proof of satis | income of household | aFidaas fo
prood of teasons | ety BOCWTRENE Ml b atisched 1o all appications;

Appicants R ontupy ihe property and not be e gwner of Moo Ran 0oe-DRopety;

Whee the owner 5 far acceptalis reasans sus b no bsill of he'her own unabis W ccoupy he
iy, e suse or minod children may satlsly e sotupancy rBearements:

Thee: mumicanal manager of hisher nominse must approe all applicatoss

Agiplications musl reach tre municipasty batore ine eng of Oclobur pregsang The stan of e
g fruneCipat firdinsal vear for which refef = sooght. sne

The: municipality relaing 8 night 1 refiss exemplions  she Setais Buspbad in the apploation
torm werg ncomaiets inenTes! o false




Categories of properties & awners
{4 Pilafi 0! properies
] musnicioal pubdic infrastructine
iy indgemed selleTens
i) TR LATE
] FEloE o
fn) FrrOfeETy ioatar in valae than e amount desermend by 1he municipality
fwd a g regisiered mgaingd enmoreable ety
{will}  paubiic Sangts crganEabons LS har proparty for spacific pubie
berafit actwitees snm Bshed vt pard 1 of the Sh schadule of e IRCOME  Tax ALt

B (LR NS S g P11 T TS iy

14 REBATES
Categories of properiies & ownirs
{1) Rebestas for ihe foliowing calsgonss. of wnars will be condened-
i} Pebates n respect ol inconme calegones
Thia Sl owrerk may b4 granied @ rebabe on o & reduclion i ihe raler payable gn e
arpoarly i they mes: e foloenig critana-
» Ragigtared cwnoe af tha propemy thisl Fesedes. on the propery;
& o st ol sacsed st amount armigakly sl by the Codmel
(B} Pulhs banaf tepanisabions:
(i W=bare acd humanitaran



Raigatis proparly regeabencd = 1he name of an instiidian or organisation. whach, In the ooimon
o the couned, perlenms wekare Snd humaniarian work 55 conbemalaied i fhe i Schedule
of e income Tax &8, 1867 (A6l 58 of 1862

Rateable prapany, mw-dﬂm nams of a truster or rusises or By ongansation, which 5
ireairdainead for the wellate oF wilr wetaTAnE.

() Cuttural

Rasatie propary regstenss o ihe name of Boy Scouts; Girl Gusdes,

Sen Scouts. Voortrekkers of sy olher onganisation which in the opinian of The coung s siras
o anvy satablo propoety ot by & council o say ol the seid crganzations.

The promnations, estabishmeant, prolaclion, (MESeVEESH o maintenancs & aFeas. sollsctiore or
butcings of hesloncal or cultural inereEl. NAloRAl MOMUMENS, prOCRIMed NEHONET RErtage
SROS, MUSRUMS, INGILING AN pallenes. archaes and IGranes,

{ni} Spod:

Spons grounds used Bar 1he puipose of amsabeur and Bay social actalies, which are connecled
wilh such sport.

{iv) Consaryblion, sayvranment gnd srmai wallae

Properiies Mot B I Fe name  ororgoresation of iMatiubon. thal & engaging i fhe
canssrvabon, refabialon of prRecton of the nalural emsonment, induding ficea ard faung.
Relgalie prapery regsiored o the name of an isstfulion or organisation. which has as s
exchiEive abjgstive (e prolecion of e or wid animaks o birag.

ivi Educahion and devalopment:

Rateanie proparty regmmred n e seme of an etucatonal matauton estebished, dedared o
regrainred by oF umder any law

{vil Hadhlh care:

Rateasie propany, regetered o e mame of an inSAUSon of AOafEaton which has as ie
Extlusive coloctve i MRadn cata of counsefing of tarminglly B persons o persons with a
Siwara pitiesical or mentar disabitty and persons afedod wilth HVIADS

g} Agricylunal [Exgarsmansal Fimms)

Raleabia property. egatared in e daime ol an agriliual socety afilisss 150r sebognised by
the Souln African Agteuiursl Urian, which s used a7 Ihe durboses of such a socsy

(=) Municipal progety o usags

A pro-rata rebate will oo granksd whisrs the municpality is engnged in lend sales Fansactions
wiich have {@hen phace after the fnanca? year has starisd.

Whetre the murcpality regialar & road tesenve or senvilute on A privabely denod proparty § pro-
i rebale egual Io e valle Of the reserve o sonituco wil Do Qiven 1o the oener of e
Praparty

(e} Mumbipad idevim vauakon



When a municipal insenm vElialion & efeded dunng 8 Fnancial year 3 pro-refs redete wil e
given frorn the boginning of the finarsal poar Latl B interim valuabon becams silective as per
Secton T8 (2] b of the A
(T} Ralgabie peoperty rogsiored intha rarme-of the Council, ¥ st propeny is used in suoplying
minciricy, waled v l-wrhgpml:ﬂ
i} State hospdals, sbate chnics and instilutans for menlady B parsons. which ar rol oparses
for gain;
(hi Ratenhie propery megstersd i ihe name of an irstiution or omanisation which, in the
opinien of tie Councll, parierms chasinble work,
(1) 'Dwrears of agroatural progarties whi are bama fide farmars
b Owenenrs of sgroutiural proparites use lor sco-lourism
fiy Crwengrs of agiguturad propertios use for game laming and hunding
Whan considering grams o prapeity used for agricultoral purposes B cowncl IMUB! taen inte
arcoent the fehiowng factors:
= Theadand of myrcipal soneoes provided &9 such orooety
o Thesoninibebon of aghicuton 10 the inca! sconomy
= The assstarce of agraille lo meet e sendos delvery- and cevslooment osligations
of tha muma pality and
= The cominbubor (o ifn Gekal and sconomes wakars of the 1B worers,
Traise propooats sao aophy io the mining sectot
T olicwirg rabale Ty b apgbeabie 1 bona Pde fanmens.

The sale rama that e Minister for Provincal ong Local Gowssmmen in cenoumanss wil e
Marvster of Finance from time o lire may determing and putidsh i Be Soloammand Sazaio

Grares-m-belw-obmies will be grunted subjsc] '

{8l A cartificats isued by the regissees sudilor of the argansation or maliuton staling hat he
achvitws pedormad = nof-far gain.

1B} Acerified ineome ard axpanddyre BiFlemant BN BABREE sheet hat indicale B insbiFy o
pay o rates

(6} AN aEsEEEmant by fre Ghiat Fimancisl Cfficer, which indiceles: thal ibe onganizabion or
makubion giaklias in e of cosncf's poticy,

(0} Councsl's  agpeoval  on annually  providieg  onedbble prosf of e radepaieds
cicuimslencss sede (o iha n'n.llk:m

Applications for the rebate muast ba submitted before the end of Gclober presedng the
new firanclai year for which reliof i sought.

MUNICIPALITY TO DECHE ACCORDING TO THEIR CIRCUMSTANCES/NEEDS WHAT
PERCENTAGE REEATE TO GRANT

143 REDUCTIONS



Categories of property

1) A reduttion m the municipal vakuation @5 cortampiated in section 15(1)08) of the Act il
e frantad whars the valiss of a properly is affecled by fre dafage, damokshmand or
Noods or anvy area oeclared as a csasber area i tsrms of the Disaster Managemant Act
The reduetion wil be in relafion fo the centificats issmed for this purpose by the
municipal valuse [

{2} Aoy other saricus sdiEe sncEl o sconomic condilion

(3] Management of rabes ghooxs,
The muncipaidy may fmit mabes shocks 10 property Swnars dud 10 e ncreasn in the
mankat ualer of thelr propenies 53 & reect of the compilation and implementation of e
sy valuatian iol by phasng-in the new manet vafor as refiecied in e valuabon roll
e (b B sar (e cyche oF the valuabon roio o by reducng the riie n e Rang
e o the repw vakiedon roll arashoadly

_Thwe takis bihoras eixpfaing: i phasing-in meshod
Waluation

Value on & rall Rates payalss Value on n roll Rntes
Cycla writhout ssuming ahes phasing-n payanie
phasing-in {in 1CentiRtand (im Reand), ARBLmIRE
Rand] Assuming 25% | 1CentRand
; ! __ phasingin. | B
[Lasti¥eerofcoss | GOOO0 B0 000 | 608
1° ¥oar in new cpce | 7H Ol £ 500 e
"Veat = rew cycle | 70 D00 E5 00 850
"o in new cycle | 70 0O B7 500 B75
0™ [lanl] Year i cychs | 0 DO0 |70 060 700

15 COMPULSDRY PHASING N OF CERTAIN RATES
Ralee wviod on newsy ratatio proporiios must ba phased in ovar 4 panod of Tree
ymars, the MEC hoi locsl govemimenl feay exbénd, on writhen maquest by the
muricipality. this pancd to & macimum of sis ftnancal years.
Wran eusenting 8 phasing-tin pedod. the MEC musl dalermine . the miremum
plasing—im disoourd oo the mbe payable dunrg sach fnancsf year in the estandod
penes:

16, COSTE OF EXEMPTIONS, REBATES, REDUCTIONS. FHASING N OF RATES
AND GRANTS-N-LIEW OF RATES
(4 Dauring e budgpst sooosss the Doector; Fnoncal Seoapes must miorm sounc) of al
1 ool EReodiEigd wilh the supgesiod exemplians, febates. recuchiond. prsing i
of rabas and granis-iried of mies
21 Proavsions must B mad i e DRSraong Judgal —
(@) for the Sl posardml inoome assooated with propeny cebee: and
(lbp for tne full CoSte ABROCIENRT win exemptions, rebales, reductions, phasing roof
rales ani gracts-in-ha of rates



1r.

(B Projeciions regarding revenie oregone Tor a Pnanctal wearin ralaiion o
amsrgbons rebeles, reducions, saciusans, phasng - m eic musi be refieched
in the soundl's mnﬂbﬂnﬂhﬂum

() A fiEl of a8 axemptions, rebales, ecuclions, exclisons, phasing in eic,
sl ke 1abkad before courcl

SPECIAL RATING AREA

The municpnity moy | by coundl resalibon  delerhing 86 ares  wiinin

boundanes @s & spesl rating ares for e purpose of reseng funds for impovng o
wigrading that srea; and dif petween cobtegores of property whan iwying an
pddtionai rate

Botore dotermining & epecist raling ares Ue muveipalty musl conscl the
Il commanity an he proposed brundanes of e area, tho propesed Improwemant o
upgragng of the ares &nvd obiain the consent of the majority of the ratepayens n (Fal
propossd aseclal miling wea

The mumicipality. must: determing the bounddries and indicats how e 2nea & 00e
nproved o upgraded by the furds derved from the adddanal rete. Eslablish & secarals
accounting arsd recand-keeging Byslem regaring thi revenise ganamnted by e spenal
rale pan The Imbrovsmait oF upgracing of the area

Tha muncipsity may estabksh a ommites composead of persans representing the
community o pol 85 a ppncudate and advisory forum. Represemiivey, Inciiding
geErder rus be taken Nl aceound whén such & commithen s established

RATE INCREASES
[1) The municipadty shail consider inemeang tales anqualy Sanng e buoget procoss:
LB P BODUAL T Tolloming crisra:
(1} Fraritiess o I municipakty refiacied in g integrates Deveiopment Plan (IDP)
(%) The revanae reads of the muncigably
(1] The need for managemienl of rates shacks
ek Affsedatiity of rates 1o BABDAEIS
(23 Rates inceasss witl e used o fnance the morease n opealing costsof communty
and subsdised serices,
1) FReltiog o community and sussidised sanicas-
(3] The folicwing annua! adstments wil be mades:
1) Al gy and wagn moroases ot apresd M ihe Nalons Bacpaining Counci
(i} An rflstion edustment for gensds sxpendiiis repairs. marienance and
SaninBubons 10 tlunos
(1) Addittonal deprecabion oot or el and redemplion on loans . associated
wWith'the B53els Creaing unng B prevous fnancal year.
.



(dy  Extraordinary espendiire nol foresesn durng ihe peevious buoget pericd and
anproved by fhe counch dunng & budgel review process wil ba fnanced by sn
IPETERas iR pron ey Ml

15) Al incragses o ire propeny rales wil be communicated 10 the iocal community in
mrms of 1ha mnﬂi"a: DOCY DN CoMMunily pasbCipabon.

&) ﬁwm&mu.-&ﬁm:m::rm#ﬂmmmdfnmﬂbynmmm

e Gagette 5o an upper bl on e parceniage by which rales an propesty calegones o

a rale on a specific malegory of properies moy be moreased; or 1he 0tal revarae gervad

frorm rites on Al propeny calagonus o 4 raile on 8 specilic Sitegory ol praportits may be

HCSRRSAT.

18. DISREGARDED ITEMS FOR VALUATION PURPOSES
The folowing mus: not be tiken inke ccount in delemining fia markol vt of @ popoTy
1] By buieding e olfer smmovables struchure under the surface of the properly whidh i e
zuteaat maler of any menng auhonzation of mining g defined = 1he Minsral and Petrolsum
Resouroes Daviopmant Act, F002 (Acs no 28 of 2002}
{ii} the: vaiue of any squipmant or machnery wheh. n refation o b roperly concerned, i
Fmmevibia progery. axclding.
fa] & i@
(B @n nscaiotor
1) @n air-candaning plant
{d] fre esbaguishing Sopa sus
(W] @ weahar pump nEaisinn for B seimming pool oF for o o domestic paposes: and
{1} any olhar sguipment or machineny thal may b prescnised and
{in} ar unrogetared lease noesnest of e propedy
{iv] in resped of propery used for agrouliural purpeses the value of any anmual
CIO{E OF Qrowing Sembar o i proseTy (el hive ol nol been harveated at
Iha date of verustan.

0, LDCAL, SOCIAL AND mﬁum:m:.mms
The mumicipaity may grant mbates i organsations thal memoles loasl, socisl and steromin
Sayeisomert in 4% area of irsdithon based on Tra crtena Celerminad in &5 Wcal, social and
ssmrami developrenl policy, The faliowing criesa will apply
(@} job crasticn in the mimicied area
(b} st apiifimant of the kool commisnty, and paveety Bllevalion o he indigents
(&} Ingrcye ioca) BoonomiG growen
| dli Fromoie Sane e

i1, REGISTER OF PROPERTIES



The Chasl Finangsl Officer sl draw dp end maintain a eesler ol oropertes a6
conisenplated i secton 23 of Bhe Act

23, NOTIFICATION OF RATES
(1) Tha councl will give natite of 2 rales aporovar at 1hi annual budge: meating &1 est 30
days prior (o the date il the rabes become efactve. Acdounts delivesed after the 30
s notice wil be hased on the new taies
(2} A notice sialing councifs rosculion, date on which the now rles shall become
oparaiansl will be pubisned in lhe media and the Provincisl Gazetie sod displayed by
e muncipatty 8t places irstaded for that punnosa,

23. CORRECTION OF ERRORE AND OMISEIONS

Winvera (h rates leval on & pancular property have been incorrectly detemined. whstha! by an
BTN O BeiSsion o e pan of e municipakty, or false iefonration provided by The propefly
ey conegrned, or @ conravention of the permitted usa 1o which the propesty concedned may
b prudt, the rains payabio shal bo approgmatety sdjustind for tha period sxiending from the date
pet which the esroe or omisson = debaclsd. ck o the dale pn which mies wens fusf leved in
tarme of the cumenl valuation foil In addkon, whehs the e ooduimsd becaose of faise
indorreption prondded by the projety cwner o taceuse of p contravention of the permitied use
of tha propery cancarmed, intareg! on e impakd porfion of the adusied rmtes peyatés shall b
lewied @l By it rals purited by prevaiing bgislstion

24. FREQUENCY OF YALUATIONS
The mumicigadity shal prepare @ nes valuation mil every 4 (fown) years and & suppamentany
BB Fok ANALATY. '

25 GENERAL VALUATION AND PREPARATION OF VALLATION ROLLS

& ruridpality infténding % levy b rate an prapsy must Giuss a genenal valualion o be mede of
all properdes in the municpadty. snd musd prepam: o valuation ok of pli popesties i lemsof
RaCh valualipn

AR mfable propadies oo municipal e muslt be valued dunng such genesal vakuaion
inzading 4 propenics fully or partisly axtloded am ralas moeems of Sectan 17 of the presand
At Hewesver, if e renicpally dees nol nlend 0 evy miss on s own property, on puliic
Barvied INrEsinuciune owned By B MUumMso aniity, on Lehts fn propertes, and on propedies o
fekpiot af which if & mpokstibe o unreassnably dfficut 1o esiablish a maroel wahe becsss of
mgally rsecuns lenure ragulting fnrom oael racial discrimination. the moniciesily i not obkged fo
vallise sich propanas as par ol the valuation process.



A municpalty may alsa apply 1o e Minister for sxemption from e cbigaton o value
ofoerlet exduded from ratas in erms of Section 17 4 ihe municioality can demonstrale thsl
Iree yaiualion of such plopetes is tob anercus for 4, given e firancal and edminErates
CACACIY.

Proparties which hade ol been valued. becouse of any of 1e foregoing corisideratinns, must
nivnrhakss b included n he aluation ol

#6. DATE OF VALUATION

Far ihe pumcsss of @ general valuabion & municipasty musl osterming 8 dase that may be nok
miare fhan 13 mangns hefone fhe stae of the finarcis) wea o which the vasuation rall is 1o be frar
Implemaniod.

T generai vatuatioe rmust rfloct the market valups of properties A SEordance with market
condibons which sopsy &3 el the dale of the valuation. and in sccofdance willl sy othes
appEcabis provisions of the pressnt Act

T COMMENCEMENT AND PERIOD OF VALIDITY OF VALUATION ROLLS

A waiuation roll takes atfest from the stan of ke fnencinl yeor foiowng compislion of the publc
inspection perod regudingd by e present Aot and rernans wasd far that finsincial yaor or far one
o mate subsecuent fnanoal years, aE the muncipally mey decde, bl oot not foe mang
thian four Enancial was-a

Sechon 2|2 prowidkes Tod he Bitension o the parod of vaicity of the valuaBon ol By the MEC
for Local Governmenl DUt only ug %0 8 peecd of five linancial yeacs and only in specified
Hreumslances

I8, GEHERAL BASIZ OF VALUATION

The market value of & propedy it e amaund the proberty woold have realsed ¥ soid on (ha
dabe of valuplan 1 the open markat by & wiling seler 1o & willng buyer.

9. VALUATION OF PROPERTY IN SECTIONAL TITLE SCHEMES
Whan validng o propety which & sutgect 1o & sschonm) tite schema he uaisst must detsrmine

the market value of sach sechonal e unil n e sohema

30, GEMERAL

A MnACipERY MU roquiany. bul at wes oocs A year, wpdsts its veluaton ol by cauming a
Buppereniary vatustion roll o be prepared, or the vatustion rad nee 10 be amenson,

¥ ENFORCEMENT | IMPLEMENTATION



Tries policy has heen appeoed by Bhe Mursopality in tetns of reepiution C/2) 0400 daled &
Aoil 2008 and cames milo offed from 1 Juy 2008

32, LEGAL REQUIREMENTS

A peragivase and in some ndlances an abridgement of the koy requimments of ihe Local
Gevernment Fropety Rates & no. 6.of 2004 & sllached as a0 Adeendum "B Bis policy.

33, SHORT TITLE
Tris ooscy s e Property Rates Policy Io- the Bitou Local Municipality

ADDENDUM =A"
LEGAL REQUIREMENTS:

CAUTIONARY NOTE

This parapfirase & ral meant 0 cow the compiate contents. of the Proparty Ratés Ad, bl &
Tocimed ralfer on fose requremenis. whioh as mlnd.i;.lqlg_. ralevant i & mancipality’s sales
policy. This. the sectan deaing wah irascillonal Arrangerents has bean omified, 350 8o havwe
mial of 1he prosisions cealng with Ine valiabion process

SECTION 2© POWER TO LEVY RATES
A metropolilan o ocal manicpally may lesy B rele om peoperty ino#s monicipnl ares A
rumscitmiiy rmusl exercse s power o levy @ At o0 propety Subgect 10 Section 220 ana sy



other applicable prosvisions of he Cormiifudion, e provsions of ihe presem Acl, The egulations
primreng thensio and the mles poby 4 muas sdopt i barma-of s A

{5] Be purpase of cemipiling the valustion roll

[e} Cornpigtion of the valuglion ol in omer o detarmene the markel valee of
prapsrss s0 a8 b inlam ke detarmination of A eesonabie amoum in g Rard o
B salarmind i rEA0e0t 0P tha vanous calagones of relabie propeny taking i
ACCOUNT T Dudiyet

{d} Tabiing of tha municsal budget accorpanied by sn adopted rajes polcy in lems.
al secton 3 {2) of tha Ad

(2} Section 3 {3 (8) of the Aol most be rompied with by providing o general

deacnpgan of that which moy e faregooe by e mumanalily witheul quani®yeg Ln

Rand & Sari

Tha oowncl of a murscpahty miost sdoot & pohoy Sormssten] with tha prasant Act on thd NG

of rabas an ratsbie Sropesty 0 e muniEpaity

Sach g waies polisy wil take affect on the effective daie of the fimd valuadion roll prepared by the

municpaity I lemne of e preserl Act, and such policy st accompany e muncicEily's:

budge! for Bhe fingrionl year concernas whan thal budged i tabibed in the ool @ terrno ol ha
requirerments of (he Municps Frsnce Marageman Ao,

A rbes palicy must

. Irit persons fahle lor rades anullachy;

O oetesrnine the criberoy b e apphed by the moenicoaily 010
levis difforan rates Kir difenent cavegones of propey;

sxienpls & wpecic category of oenens of properties, o e owners 'of & apeafic
categary of propories, feam phymienl of & R0 of Thas propanios.

. grants Jo @ specilic calegory of cwmers of propedes, of 0 The owners of 3
spasdic calopory of proporiies. @ rebato on or o MediEcton 0 the rate poyaole in
raspact of {hair propedirs: of
mcieme rabas,;

. determing or proviag cilarin for the delecrmnaBon of categonoe of fropertes for Ehe
purpssas ol levying difétsnd retss dng coleguiss of amers of propariss. of calegonies
of propedties. for the puspose of grankng aeemplions, rebales and redochins:

L] et R e MUEnE0aAs powens In tenms of Sedion 8 musl be auercicad in
relpfian io progestns wsed foe muhiple peposes;.



. igientity and quantity i lermes of cost o the musicisality Bnd any benefl o the local
COMNAY, BReMEIEne, relates 5nd reduclions. sxclusions, &l rales on properles tha)
st b phases n in terrs ol Seckon 21;

. ke inlo eccount the effed of rates on the poor and inclode approprate measures
aleniate he MBS BURHER O Enas;

. ke inby socourd the affect of rtes on organisalions conducting specfied publs bensin
mmwﬂmmmammrnmmm recuctans hecpuse of
rosa agtivithes. in thi case Ol CODEeTY owhisd and used by such organsaliong. for thoss
actwities:

. LEke le gotaonl tha efect of rates on ouths serce nfrastrucie;

. aficre thg municipaltly to promote oal sccal ang goonemig geviHopmant; ang

L] Icantty, on & Dass a8 may b prascribed, all ratatkie propetas in e monicipaity 1
are not rated inlemms of Secton T

When consiering the criedl to Bo apolied in respect of oy eeemplions, rohabes ang

reuchons on properes used Tor sgriculiual purposes, & Mmooty mus! ke inke acoount

. e Exdant of services privded by fhe manicipaity in respect of such proparies,

. i cominibidign of agrouiiure o the ocal sconomy.

. e axtand of whith agheusture sesiste in meatey e sandse Sabvery Snd devalapminl
atégatons of the muncpality. s

Ll {he contribulion of agnciitene o the social and aconomic welfane of farm eokers

Ay axpmphons, redadas or reduckiors granted and orowoed for in ke raies pokcy Gdopled by A

manicipaity mast comphy and be implemented in scoordance with a nalional Tamewos

Ty b prescited i consuttatan st onganized logal gavernment.

Ha mrrrepatity msy gran) il in respat of ine eyt of i o

. i calagany af owoers of progedies. or 19 the owrers of & category of Droperies. olher
than by way of 8N BxemBGon relate of reduchon 88 provided for I 14 rates palisy and
granbad in beeems of Secton 15 of the prasent Aok of

- Il cweniars al proparliesion Bn indivdusl hadis

BECTION 4 COMMUNTY PARTICIPATION

Belore @ municipaiily. sdopls il rates policy, el MuricpoRty must fofiee he protiss of

commurdy particinadion amvisaged in Chagtor 4 of the Murscipad Systams Ack and comply with

thi falioweng: regiFenants, a5 e out below,

Thee muricipal marager ol e municislity mes

. conspicupisty display the dafi mies polioy for o penbd of af ieast 30 days At tre
munipehly’s head and Salalits offces and Hoiodes, and. O ke fwnispaity has an
official websie of o wensts avsdabie @0 0. on that websie as wel and



® publish in Be meda a aotice stating thal & ovaft rates pofity has been prepared for
SuDmaasnn 10 ihe ohuncd, and that such policy & avedlable & lhe wiricus municpal
affigas for pubic inepection, and (whene applicabis) @ o avadable on the relevant
wmbgite, and ki e local communily (o submil commants B represantations i e
Franicipgliy witnin a pesod specied in the neice, e which perod shall not be less
thaars 30 cays, |

Trg- Gownclt Mt texe o commenss and representations made: 10 & il F00oUnt wWhen it

consigers Ihe draf ratuy policy.

ﬁummmu-muﬂlw reiEw. ang — I needed — amend 08 fales pody, Any amendments i
ey rivtess: pobicy must accompany e monicipality's anmaal budget
whien I & Labled in e colncl i termes of the Municipal Fingnoa Menagemant Act

When the council detdes o smend The retes policy, community parlicipalicn mugl be. slowed
Tof as ot of 1ha Muncpasty's Brual budget process.

lmmdp-mwumtbymﬁitmmmwhrmmmnmmtymd
much by-daws may difsrenlisls betwesn differsnl cadegories of propeties, snd dfsroal

caligoriee of awngns of procemees hakda for the payment of Fales.

Wiusn lewying rales a rmunicicality must h-.n(mh rates pn all raiable propariy in As area, bt i

rdnvgrihalees not obliged o levy rates o

- poparims of wheoh e murssaily 5ol is e owner;

- pubic series infrasluEee Datiid by @ municioe ondity,

. rigias fegidered against Fomovabds propatty in the namme of a parsor:

. proparias n mepsd of which | is impossible of unteasorably diffcull to estabiah &
MEke vsin bDecauss of legally nsecuts Semure  sitibalable fo pest raciply
discriminplony laws o prctices

Thee requromesit o ievy s on ol mslable progedies does oot prevent & myirkcipality from

granting scempliohs of relaies on, or redoUon 0 EABE SV,

SECTION 8 DIFFERENTIAL BATES

A muncipalty may D wime of me crileia el oot in s rstes policy levy differert rdes for
diffarers catepanes of ratabie proceny, and these cAEQones may be defermingd mooording o
[

- i ot the propary;

. pormettad uga O e prodiery: Br



Fraud Prevantion Sirstegy for Bitou Municipality

o Bitou will ensure thal an sxit slerview process & in place which
Includes the assessinent of the perceptions of the business sihics and
conduct standards wihin the onganisation. This wifl assist in identifying
areas for improvement

3.1.4 Ethies Commities

I Belou Municipality will establish 2 Ethics Commities. The committze will be
lasked in dealing with a1 raud miated allegations.

il,  The committee will have s torms of reference and these ferms will be
binding 1o all members.

. This committee will be responsible for evaluating fraud alizgation and
initisting investigations where necessany

W This commities will consist of at least the: following officiats;

(=]

QO OO0 O

o

v, Tha members of

Chairpersan of the Audit Commities

The Chiaf Audit Executive

The Muricipal Manager

Chizf Legal Adviser

Gupply Chain Manager

WManager: PMS and Compliance

Hurman Resourcs Manager

this commitiee will abide by the prnciples of the

Protected Disclosunes Act of 2000
vi The terms of reference of this committes will include the following n

rélation fo the Plan

Securing buy-in from all stakeholders;

Iinformation sharing;

On-going idenification of weaknesses in systems and soiubions;
Creating awareness and ensuing adequate training and education

anomp

o promaode the Plan: and

o

3.1.5 Investigation

Assessing progress and on-goang mainbenance and neview

i Deatipg with suspedted raud and corruption

In the event that fraud or corruption is detected or suspected, investigations
will be initlated, and if warranted, disciplinary proceedings, prosecufion or
action aimed at the recovery of losses will De initaleg.




Fraud Prevention Sirabagy for Bitou Municipslity
i |ovestgations

Ay reports of mcidents of fraud and / or corruption will be confirmed by an
independant invesbgation. AnOnymOus fepods may warranl A peeliminary
investigation befora any gecison to implemeant an independant nweshigation
Is taken

Investigations will be undertaken by approprialely qualified and sxperienced
persons  who are independent of the deperimen [ secllon where
Investigations are reguired. This may be a senior manager within fhe
Institution itself, an external consultant or a lew enforcement agensy Al
invegtigations parformed and evidence obfained will be In accordance with
accaplable practices and legal requiraments, Independence and ohiectivity of
imvestigations are paramount

Any investigation initizled must be concluded by the Esue of a report by the
persorvs appointed o conducd such investigations. Such reports will only be
disseminated to those pessons required 1o hawve access thereto in ondes o
Implement whatever action is deemed appropdate as a resclt of the
Investigation.

Investigations may involve sne of mone of the fallowing activites:

» Inferiewing of relevant winesses, infemnal and esternal, Including
ohtaining staternents whame appropriate;

» Reviewing and collétng documentary evidenoa;
« Forensic axamination of computer systems;
» Examination of telephonse reconds;

« Engquities from banks and other financial insfiutions (subject 1o the
grantng of appropriale approvalCourt orders)

» Enquires with other third parties;

& Data saarch and segune;

&  Exper witness and specialist testimany,

» Tracing funds ! assels / goods:

»  LEison with the palsee of siher [aw enforcement of regulatory sgences

= Intandewing persons suspectad of involeement in frawd and commuption;
and
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» Roport preparation

Any investigalion inte improper conduct withen the Institution will be aubpeal to
an appropriate kvel of supandsion by a responsible committae. having regard
o the sencusness of the malber undes imvastigation.

Dizciplinary procesdings

The ultimate ocutcome of discipknary procesdings may involve a personis
teceiving writlen wamings o the lermination of their sendces. AN disciplinary
proceedings will take placy in accordance with the procadures as set out in
the disciplinary procedures.

Shoubd investigations uncover evidence of fraud or comuplion in respect of an
allegation or series of alisgations. the Institution will review the facts al hand 1o
celerming whethes the matier ' one that cught is be reported to the relevant aw
enforcament agency for investigation and possibie prosecution, Such reporis
musi be submitted to the South African Police Service in sccordance with the
requirements of all applicable acts, The Institution will give its full co-operation to
any such law enforcement agency inciuding the provision of reports complied in
respect of irvesligations conducted,

316 Internal eantral review after discovery of fraud

In each mstancs whene fraud i detected, Line Managemsnt will reassess
the adequacy of the curent intermal cantrol environment (particolarty those
controle directly impacting on the fraud ncident) 1o consider the rneed for
improvemants,

The responsibility for ensuring that the infamal control environment is re-
assessed and for enswing thal the recommentdations arising oul of this
assassment are implemented will fie with Line Management of the
department | sacton concermad.

i BRou will be consistent and efficlent in its appheation of the disciplinary

measures. Addiional measures, which willl be considered malude:

+ Communication of Spéciiz discplinary standards and Rwbidden
conduct;

e Introducing & System whers the application of disciplinary measures is
appiiad congisbently;
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& Gleps for on-going baining of managess i the application of
desciplinary measunes;

= Vihere managers ara found to be incorsistent andfor inefficient n the
application of discipline, Bitou will consider firm action; and

« Publication {within the permissibke legal frarmmewark) of the oulcomes
and sanchons of disciplinary actions, including lessons lsamed. The
sucoassful achevemsnt of these indiatives, logethe:s wilh (heir
comrmunication is expactad 1o have a deterrent effect

347 Municlpal Public accounts Committea

This i the committes of counc appointed in terms of section T8 of the Municipal
Syatems Act, It consists of councilloes. s responsdibties included intamogating
fruitiess and waateful expenditure, unfardsesn and unavoidable expenditure,
ragular axpendiure, annual report and more

This committtee can aleo initiate Investigations on alleged corrupton. It will #isa
receive the reports on investigation initiated by the Ethics Committes.

31.8 Financial Systems and Control

Appropriate finance policies and procedurss are also necessary 1o
ensure appropriate inbemal control over finance management and 1o mil
fravd and corruption nsks. The effeclivensss of the existing financs
polices and procedures wil also be tested during the course of intermal
audits and shortcomings arg aodoessed.

That Councl of Bitou must approve an annual budget for Bitou befiors the
sdart of the hnancsal year Bitou may orly incur expenditure in tesms of
an approved budget and within limits of the ameunts appropriated for the
different vates in an approved tudget

The: Municipal Manager of Bitou ja regarded a4 the accounting officer for
Bitou. Therefore the Municipal Manager should ensure that the financial
sysiems and controls that ane in place in Bitou address the folowing:

= Effectve, efficient and economic use of resgunces.

#  Propar record keeping of the financial aftairs of Biou;

= Effective, sMicient and trarsparent sysiems of financial and
nsk managemant and mbemal cankral,

v Effective, efficient and transparent systems of intemal audi;

23




™

Fraud Pravention Strategy for Biley Municipality

+ Prevention of imegular of fruithess and wasteful expendiure:
and

= Inshiution of disciplinary of, when approprate, crirsinal
proceedings agamst employees who have commettad an act
of financial misconduct or ather offence, including fraud and
coffuption.

Furiher, the Municipal Manager must ansure that Bn effectve system of
expenditure contral is in place. Accarding 1o the MEMA. the astounting
officar of Bitou russt report to ihe Soulh African Pelice Service ail cases of
alleged theft and frawd that occurred in Bitow,

Top management, senior management and other officials of Bitou must
assist the Municipal Manager in coordinating the financial systems and
conlrols within Biou,

The finance palicies. procedures and other prescripts of Bitou prescribe
vanous controbs, which, if effectively implemented, weuld Gimit fraud and
cormuption within Bitou. These conlrols may be categorized as follows. i
being recognised that the categories contain overlapping elemants;

[:1] Pravention contrats, which is further subdhdded ina

L Authorisation Controls which requine thal all fransactons
must be authorised or approved by an  appropriate
responsible  person and tha! the limits  for  these
authorisabens ae specified in the delagations of authorty of
Bitou,

[ Prysical Confrols which are concermed mainly with the
custody of sssels and involve procedures and security
measures designed o ensure thal acoess to assats & Bnlled
I autharisasd personnsl

1] Dataction controf, which it further subdivided inte

I Mrithrsatic and accounling contrals, which are basic controls
within the recording function which ensure that fransactions
to be recorded and processed have been authorsed, ae
complete, are comectly recorded, and accurately proceased
Suehi contols include checking adthmetical accuraey of
records, Mw mantenance and checking of  totals,
meonciliation, conlral accounts, and  accounting  for
docurnenis
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ii. Phyaical conbios, which relale 1o the security of records and
are simiar o prevenlive controls in that they are also
designed by lim#l acoess.

iil,  Supervimion, which refates o supsrvision by responsible
officials of Jay-to-day transschons and the recording thesaol,

. Management information which relates to the review of
management accounts and budgetary contrals  Thesa
confrols e normally exercisad by management outside the
day-to-day routing of the system.

ich Segréegahon of dulies.

l COne of the pomary means. of control is the separation of
those responsibdties or dubes that would, i combined,
enable ona individual o record and process a complels
fransaction, thereby providing himer with the opportunity to
manipulate M@ transaction irregularly and commit fraud and
cortuplion,

ii Segregalion of dulies reduces the risk of imentional
manipulation of wrror and increcses the element of cheeiking,

i Functions that should ba separated incude those of
authorisation, execution, custody, recording, and, in the case
of  compuber-based accounting systerns FYEiRME
dewelopment and daily operations

k. Praced in context with fraud and comupbion prevention,
segregation of duties lies in separating esther the
authorisaton o the custodial function from the checking
function,

Despite the eaistence of polices and procedures to address intemal
control, deficiencies such as ineflective application of policles and
procedures resufing from fack of fraining, esperise, knowledge and
capacity has the polental fo lead o increased incidence of fraud and
cormuplion,

Bitow will continue to Initiate sieps to address the probiem of lack of
trammg. experiise and knowledge in systems, policies and procedures o
impwose internal control Areas of weaknass will be identfied during audits
and rizk aszessments.

Furthermore, Bou will also confinue to re-emphasise 1o all supenisors

that consistent compiance by all employees wilh intermal cortrol is one of
the fundamentsl conlrgls in place to prevent fraud and comuption

b
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Managers will be encouraged o recognise thal inlefnal  control
sharicomings identified during the coumse of audits are, in many inetances,
purely symploms and that they should stive fo isentity and address the
causes of these inlenal controd weaknesses, in addition to addressing the
control weaknesses.

Where managers do not comply with basic internal controle, e, non-
adherence o the delegabon of awthority limits, firm aclionis) will be
congidarad.

Supply Chain Management
The MFMA requires every municipality bo have a Supply Chain
Managermant policy thet (2 fadr, equitable. transparent, competites and
cost effective.

Further, the MFIMA stipulates that the Supply Chain Managemant policy of
Bitow must al least address the Tollowing aspects
« The baring of persons from panicipating In tendéring or ofher
bigding processes thal have,
{3) been convicted of fraud or comeption during the past five
yBars,
b} wittully neglected, reneged on or Faled fo comply with
governmenl contract durng the past five years; and
(e} whose tax matters ane not cleared by SARS

The Municipal Manager of B#ou must implement the Supply Chain
Management policy and take o8 responsible steps to ensure thal proper
mechaniam and separation of duties in the Supply Chain Managermean
sysiam are in place lo minimise the risk of fraud, cormuption; favouritiam
and unfair and irregular practices

At a minimum, the Supply Chain Managemsn! palicy of Bitow shoulkd

contadn the foflownng ant-faud and anti-corruption provisions:

+ The range of supply chain managament processes thal Biou may use,
0.9, lenders. quotaticns, ete

= When a particular process mast be used:

+ Procedures for each type of process;

= Dpen and iranapasent pre-gualification processes for tenders and other
bids;

+ Compeitive bidding processes;

+ Bid documentation, advertising of ard imdtations for contracts:
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= Procedures for
= fhe opening, regisiening and recording of bads in the presence of
interasted parties;
= the svaluation of bids,
v pagotiading the final termg of the contracts: and
= the approval of bids;
« Soreening processes and  secunty clearances  bor  prospective
contrgcton on tenders ar othar bids above a prescribed vaiwe;
» Compusory disclosure of confiicts of interesis;
= The bamng of parsons from participating in tendering or ather bidding
processes who have:
*  beaen comacted of fraud of corruption during the past fie years:
* willully neglected, remeged on or falled o comply with a
govermnment confract during e past five years: and
= tax matters that are nol cleared with SARS;
= Any additional measures for
* ocombating fraud corupbon. fevouritism and unfair and irmegular
prachices in Bitow"s supply chain managemant, and
* Promading efhics of officials and ofher role players tnvolved
Bitou's supply chain Managament

3.1.10 Houging Subsigy
I A howsing subsidy s a grant by Government offered to gualifying
benaficiaries for housing purposes. The grant is not padd in cash 1o the
beneficiaries The gran! is paid fo a seller or may be wvsed o constuct a
house, which ix then translerred to a benaficiany,

i Applcatons for @ housang subsidy must satisfy the foflowing criteria that
ane in e with Bitow's housing policy and nafional and provincial criteria

'.L'I 11 Housing Allocation

Bilou facilitates. the aliccation of houses Dul by means of Tunding from
Provincial and Mationzl Government Furthermore, Bilou faciliides
communication with communities through the ditferent structures, a5
ward committees ete. Banaficiaries on the waiting list for houging may be
captured by Bitow A fundamenal rsk in the afocation of houses = thal
hoasing may be wegulary allocated to bepeficiznes. ».g. beneficiaries
may be moved up the wailing fixl in exchange for undue berefit,

. Bitou will develop 8 howaing policy that, at & minimum, will address the risk
of fraud and cormuption.
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Risk Management and Assesament
In order to identify and address risks facng Biou, a risk assessment will
be performed on an annual basis, This process will be complimented by
ther specific identification of ewisting controls fo mitigate risks dentified.
Adddional actions 1o hurdher mddigate these rsks will culminate in @ nsk
managemant plan

Pregantations 1o amployees of Bitcu will bé conduchad in order 10 ensure
that they have & more detailed understanding of the frawd and cormuption
risks: Facing Bitou and the areas whesein (hese risks exist, thus enhancing
he prospect of detecling regularilies earlies

Fraud Detection Reviews

Bitou will perform specific datection reviews in ameas, which are al high rigk of
unethical conduel, Traud and coruption on & regular basis. This will include g of
presentations 10 employees, incledng managers, to ensure that they have
detailed understanding of the risks associated with thess areas {hus also
enhancing the prospect of detecting imegularities eadier. The high nak areas
incuds:

ESRE

L

+ Recruitment and selection of staff

* Procmement, &g emergency procurement, sole suppliers, abe

= Housing, eg alecaton, administration of housing waiting lista, etc;
and

« Financial Systerns and Control, g payment of supplers, receipt
and hapking

Internal and Extemal Audit

The MFMA stpulates that a Muncipafity must maintan a system of
internal audit under the conirol and direchion of an audit commiies
Furthermore, the inferral audil funclion of Bileu is requined 1o repon on
makters relating to:

= |ntesnal Control;

& Accounding procedinses and practioes;

# Risk and risk management

= Loss control; and

= Comphance with apphcable legislation.
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Bitou recognizes the fact thet the positive supporl by all ils managers for
Internal Awdit and its functions, speedy response 1o, and the acdressing of
queries raised by Intemal Audit is vital to the succass of the Sirategy.
Managers should not be slow i addmessing miernal control  and
shortcomings raised by Internal Audit

Awmreness sitategies will ales be dewvedoped o enhance managess’
undarstanding of the role of intemal Awdt

Bitou Municipafily s aso the sulvect of annual extemal audits These
audits include the folowing tasks:
= Examining evitence supporting the amounts and dsclosunes in
Ihe financial steterments
= Assessing the accounbing princples used and  significant
estimates made by management; and
= Ewvaluating the overall financial statement presentalion

Physical and Infermation Security

3L1501  Physical Security

Eitou's man physical securty threat anses in the area of contrel aver s
physical assets, facilities and employees, Sscunily personnal and BOCESS
systems are deployed o miligate this thieal However, control ower
securily peracnnel and access syslems should conBnuously b raviewed
for adeguacy.

Bitcy will aleo consider conducting a regular defailed review of the
physical gacurily arrangaments at its offices and olher sites and smprowve
weaknesses idenlibed. Specific focus areas will be physical security over
nfrastructune, assets and staff

Furthermone, Biou will continee o pirsue slepa to ensure adaquata
sacurity over its people confidential informatian and infermation Systams

31752 Infarmation Secunity

Bitou will @rsure that af amplioyees are sensilised on a regular basis fo
the fraued and conmuption risks associated with information security wnd the
utlsstion of compule: resources, in particular — access control, and
ansure hal syslems are developed 1o Bmit the nsk of manipuiation af
computenised data.
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Communiguis will be prowided lo all empioyees on the managemant of
intelectual property and confidential information o limit the nsk of
% tcins of s

Reguisr communigués will be formarded 1o employess pointing out
security policies, with a paricular emphasis on e-mail and Internel ueage
and the implicatons (e g. disciplnary action) of abusing these and olher
compuber related facilities. Where amployees are fownd 1o hawe infrirged
on prevalling policy in this regasd, disciplinary action will be taken

Regular reviews of information and computer securty will also be
considersd  Viieaknesses  identified during these reviews will be
addreased

Focus on other Stakeholders

Bitou has several oiher stakehalders wilth whom [t inleracts, These are
indicsted below

Trading periners, &.9. suppliers. confractors, consullants.
Employes regrecaniative organteations;

DPLG:

SALGA; and

The genaral pubic.

- = & = @

Al stakehoiders with whom Bitou Intevacls are expecied lo abide by the
principles conlained in the Strategy. Although Bitow has hmited legat
rights #o erforce these srinciples on extemal stakeholders, it can exercise
moral persuasion 1o gain compliance o the principles condained in the
Strategy or choose not o enber inte relationships with siakeholdens who
do ot comply

it is & common percepiion that employees face the greatest chalienge to
iheir integrity i the form of enficernent (o accep! bribee from unathical
supplions, contractors and  consullants, Furthermore, these tading
parners are atso often viewed as untrustworthy in delivery of goods
and'or services

Approaches lo address the sk of fraud and corruption relating 1o trading

pariners are the following:

= Appropriate terms and condifions in invitations o propose for aeneces
ralating to the standands of busaness ethica expacted by Bitou;
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Appropriate  pré-awand scieening of credenlials  suppled by
comracions,;
Provisons for the corpulsary declaration of aciual and/or potential
conflscts of inlerest both by suppliers and employees of Bilou dealing
with thase suppliers;
Appropaiate confract demms and condifions indicating the conduct
expacied by Biou;
Qir-going communication of these standards;
Sound project managemant;
Manitoring and evaluabion of breaches,
Taking sound action i the event of reaches such as:

¥ Prosecution;

¥ Loss recowery; and

# Placing of appropriste prohibitions on fubwre contracts and

canceliabon of existing contracts.

1, Members of the genersl publc will also be made aware of Bitou's
commitment to frawd prevention and encouraged, through awareness
programmes, 1o report iregularities affecting Bilou

3.3

Awareness

This component of the Sirabegy comprises fwo areas, namely educafion and
communication,

531 Education

Formal awaneness presentations will be conducied for employees of Bitou m
planned workshops. The en-going creating of awareness amongst all employees
&, hawewer, the responsibilty of all managers. Approaches o créate Swarensss
amongst employees will address the following issues

Employee awarenass and the application of professianal ethics in their
work &mvironmeni;

Employes awarensss of the cerent systems, policies and prooedunas
retating fraud and corrupton and their nghts should they biow the
whislla;

Encouraging employees 10 Blew the whistle on fawd and corruption
within their work environmends; and

Encouraging employess to understand epecific fraud and corruplion
relsled risks Lo which Bitou may be exposed, thus enhancing the
prospect of detecting iragularities earlier
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Communication

Thi objective of communicalion is o furher creale awareness amongst
employess, the pubbc and other stakehokders. of the Sirategy in order o
faciitate a cullure where all stakeholders $irive 1o contribute lowards
making It & success This will increase the prospect of fraud and
cofTuption baing reportad and emprove Bitca's prevention and detection
ability,

Communicabion approsches that will be considersd by Bitou are the
following:
o An officiai [aunch for the Pian simed at all stakeholders:

Posstars, newslethers and pamphilets to adverlise the Codes of Conduct
foe stalf members and Councillors, aimed &l empioyess, ihe publc and
olher staxehokdars;

A suggesbon box for employess and other stakeholders 1o make
submissions which cowld anhance the futher development of the
Girategy.

Ensuring that efhics promotion is a feed agenda item in meetngs,
Signing of declaretions of cormnmitment by all employees to the Plan,
Endorssments ol ofher corespondence directed at providers of goods
andior services with pro-ethics and anti-fravd and  anti-comuplion
messages; and

Beresnsavers on compubsns with appropnate pro-sthics and anti-fraud
and comuplion messages; and

Publishing the Stralegy and successes in s implementation in the
Annial Repert of Bitou

14 Implementation and Monitoring

The Strategy will be reviewed on an annual basis, whils! progress with the
implementation of the wanous components will be reviewed on a quarierly basis.
In the [aber regard. specific priorites stemmng from the Strategy, actions to be
taken, responsible persons and feedback dates retating to progress made
will also be set.

341 Menitoring

Bilais will @ngure thad a frawed and corruption information system is devalogad and
will incluce.

fa) Recording all alecations,
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(b} Tracking progress with the managemeant of alagations;

(e} Facilitale the eaily khenlificafion of systemic weaknesses and
recurfing fsks, and informy managers and employeses of systemic
weazknesses/risks, and

(d) Frowvige fsedback to employess and olher whiglie biowers on the
management of allegations.

34.2 Implementation structune
Ethics Commities will faciftate the implementation of this strabegy

]




	virement policy0001
	virement policy0002
	virement policy0003
	virement policy0004
	virement policy0005
	virement policy0006
	virement policy0007
	virement policy0008
	virement policy0009
	virement policy0010
	virement policy0011
	virement policy0012
	virement policy0013
	virement policy0014
	virement policy0015
	virement policy0016
	virement policy0017
	virement policy0018
	virement policy0019
	virement policy0020
	virement policy0021
	virement policy0022
	virement policy0023
	virement policy0024
	virement policy0025
	virement policy0026
	virement policy0027
	virement policy0028
	virement policy0029
	virement policy0030
	virement policy0031
	virement policy0032
	virement policy0033
	virement policy0034
	virement policy0035
	virement policy0036
	virement policy0037
	virement policy0038
	virement policy0039
	virement policy0040
	virement policy0041
	virement policy0042
	virement policy0043
	virement policy0044
	virement policy0045
	virement policy0046
	virement policy0047
	virement policy0048
	virement policy0049

